
General Disengagement 

[Note: You are encouraged to consult your risk advisor when disengaging a client.]

<Date>

<Client Name>

<Client Address>

Dear <Client Name>:

As part of our annual business plan review, we conducted an analysis in an effort to focus the future direction of our practice.

As we have mentioned to you, our goal is to provide close professional service to a core group of taxpayers in the planning and implementation of significant economic decisions and transactions that affect their businesses. According to our business plan, our professional ability would be utilized in situations during which major tax implications arise. Tax return preparation and other compliance functions are incidental to the main focus of our plan.

Accordingly, we have reviewed our clients’ needs to determine how each client fits in with the future direction of our practice. As you can imagine, this was not an easy task in that the list includes numerous business and personal relationships that span many years and events.

The result of our annual review and analysis is that we must ask you to refer your personal and corporate tax matters to another professional effective immediately. We are hopeful that you will understand our action to control the direction of our practice. Thank you for permitting us to assist you to date.

Sincerely,

________

<Accountant Name>

<Firm Name>
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